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FI RE CHI EF

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF CLASS

This class enconpasses the position of the chief officer in
charge of all fire department operations. The Fire Chief is
directly responsi ble for the organi zation and adm nistration of
the departnent, for public relations, and for enployee
supervision. The Chief is also responsible for public education
and fire prevention, as well as directing all fire suppression
operations of the departnent. The Fire Chief has the authority
and responsibility to operate independently in planning and
overseeing the work of the departnent and is accountable to the
St. Tammany Parish Board of Conm ssioners, Fire Protection
District #12, herei nafter referred to as "Board of
Commi ssi oners. "

EXAMPLES OF WORK

Exanples |listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which nmay be | ogqical
assignnents to this class.

Manages the total operation of the fire departnent. Devel ops
managenent policies, and determ nes goals and objectives for the
departnment. Organi zes the departnment in order to best utilize

avai l abl e resources in providing fire protection services for
the community. Develops and inplenents a safety program and a

report review system for the department. Monitors any | ocal
conditions which may create situations the departnment may be
called wupon to handle. Eval uates the training needs,

establishes a training programfor the departnent, and mai ntai ns
the program by seeing that it is properly staffed and supplied
with training resources.

Organi zes the personnel nmanagenent functions of the departnent.
| ntervi ews prospective enployees and makes recommendati ons for
hire to the Board of Conmm ssioners. Revi ews i ncom ng
conmuni cati ons, nmaking assignnments to staff and witing conments
and notes as necessary in order to route work to the appropriate

person or | ocation. Establishes and mmintains a system of
personnel inspections, grievance resolution procedures, and a
depart nent al program for internal affairs. Det er m nes

performance standards for departnent personnel and procedures by
whi ch performance may be evaluated. Uses information gathered
in performance eval uati ons to nmake deci si ons concerning the need
for job rotation or specialized training.

Acts as departnent representative to the news nedia and the
public, releasing informati on and answeri ng questi ons concer ni ng
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the work of the departnent. Coordi nates special projects and
ot her work of the departnment with related federal, state, and
| ocal agencies. Pronotes a positive inmage of the departnment in
the daily performance of duties by interacting with community
menbers, including making speeches before school or civic
groups. Devel ops a public education programto neet identified
communi ty needs and determ nes target areas for fire prevention
efforts.

Devel ops and i npl ements an emergency nmanagenent system based on
an identification of potential hazards facing the jurisdiction
and an assessnment of the capabilities for dealing with those

hazar ds. Directs and controls fireground operations.
Supervi ses and directs subordi nate enpl oyees at the scene of an
enmergency in all procedures relating to fire suppression,

including the containnment of hazardous materials, rescue,
energency nedi cal services, fireground conmmunications, salvage
and overhaul, pre-fire planning, fire investigations, and
rel ated duties. Hol ds neetings with subordinates in order to
receive reports and dissem nate information. Adj usts work
schedul es and approves | eave. Eval uates the perfornmance of
subordi nates and wites evaluation reports. Handl es enpl oyee
conpl aints and grievances and naintai ns discipline.

Det ermi nes what information should be included in all records of
the departnment and in what form these records should be kept.
Provides for the security and nmintenance of all departnment
records. Personally completes forms and records, conpiles and
organi zes data needed for reports, and wites letters to address
the needs of the fire service.

Supervises the general care and nmaintenance of all fire
departnment apparatus and equipnment, including seeing that
repairs are perfornmed as required. Assists the Board of
Comm ssioners in purchasing equipnent and supplies and

eval uating specifications for new fire departnent equi pment.
Perforns any rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS
Unl ess ot herwi se specified, all requirenents nust be net before
adm ssion to exam nation.

Must neet all requirenments of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
States and a qualified elector of the State of Loui siana.

After offer of enployment, but before beginning work in this
cl ass, nmust pass a nedi cal exam nation prepared and adm ni stered
by the Appointing Authority, designed to denonstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or without accommmodati on.

Must have a high school diploma or a valid certificate of
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equi val ency issued by a state departnment of educati on.

MUST MEET ONE OF THE FOLLOW NG THREE QUALI FI CATI ONS

El THER

Must have a bachelor's degree in fire science, fire
adm ni stration, business adm nistration, public adm nistration,
or other related curriculum and at |east six (6) years of
progressively responsi bl e experience in fire service positions,
at least two (2) years of which nust have been in positions
whi ch include adm nistrative or supervisory responsibilities.
Fire service experience must include full tinme experience in
fire suppression and rescue, and nay include work in positions
which would provide background in fire prevention and
investigation, fire training, and related areas of fire
departnment operations and managenent.

OR

Must have an associate degree in fire science, fire
adm ni stration, or other related curriculum or a bachelor's
degree in an unrelated curriculumand at |east eight (8) years
of progressively responsible experience in fire service
positions, at least two (2) years of which nust have been in
positions whi ch i ncl ude adm ni strative or supervisory
responsi bilities. Fire service experience nust include full
time experience in fire suppression and rescue, and may i ncl ude
work in positions which would provide background in fire
prevention and investigation, fire training, and related areas
of fire departnent operations and nmanagenent.

OR

Must have a high school diploma or a valid certificate of
equi val ency issued by a state department of education and at
| east ten (10) years of progressively responsi bl e experience in
fire service positions, at least four (4) years of which nust
have been in positions which include admnistrative or
supervisory responsibilities. Fire service experience nust
include full time experience in fire suppression and rescue, and
may i nclude work in positions which would provide background in
fire prevention and investigation, fire training, and related
areas of fire departnent operations and nanagenent.
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